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[COMPANY NAME] 
Competency matrix 

Related procedure PR-07-01 Form code MO-07-01A 

Revision 2026-01 Effective date [DD/MM/YYYY] 

 

Complete the applicable fields, refer to supporting evidence and mark irrelevant fields as not applicable. 

General information 

Process or area [__________] Completed by [__________] 

Period or reference [__________] Completion date [__/__/____] 

 

Records 

Role or function Required 
competence Required level Person assessed Observed level Gap Planned action Person 

responsible Due date Outcome 

          

          

          

 

Assessment and closure 

Outcome, observations and actions  

Date, signature and approval  

  



[COMPANY NAME]  |  Forms PR-07-01 

Forms PR-07-01  |  ISO 9001:2026  |  Page 2 

[COMPANY NAME] 
Annual training and instruction plan 

Related procedure PR-07-01 Form code MO-07-01B 

Revision 2026-01 Effective date [DD/MM/YYYY] 

 

Complete the applicable fields, refer to supporting evidence and mark irrelevant fields as not applicable. 

General information 

Process or area [__________] Completed by [__________] 

Period or reference [__________] Completion date [__/__/____] 

 

Records 

Training activity Objective Recipients Method or trainer Planned date Duration Person 
responsible Resources Status 

         

         

         

 

Assessment and closure 

Outcome, observations and actions  

Date, signature and approval  
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[COMPANY NAME] 
Training record and effectiveness assessment 

Related procedure PR-07-01 Form code MO-07-01C 

Revision 2026-01 Effective date [DD/MM/YYYY] 

 

Complete the applicable fields, refer to supporting evidence and mark irrelevant fields as not applicable. 

General information 

Process or area [__________] Completed by [__________] 

Period or reference [__________] Completion date [__/__/____] 

 

Records 

Participant Activity carried 
out Date Hours Evidence of 

attendance 
Method of 

verification Outcome Verifier Follow-up date 

         

         

         

 

Assessment and closure 

Outcome, observations and actions  

Date, signature and approval  

 


